COMPUTER MS WORD TEST-PART-4
HINDI

Total points (7]

Minimum Passing Marks = 45

STUDENT NAME *

VIVA

 151. 3T GISdAISE T dGa- & folg T Hd 82 * 1/1
@ (a) Home > Text Highlight Color v

(b) Design > Page Color
(c) Layout > Shading

(d) Insert > Highlight



v 152. ¢ ¢ Wi (Ug®= GATT) TTe H3 & fore a1 wed 2 *

@ (a) Review > Read Aloud
() (b) View > Immersive Reader
O (c) Insert > Speak

() (d) Home > Dictate

 153. Wd 9P 7ol gga P folT FT HId 82 *

@ (a) Review > Language > Set Proofing Language
O (b) File > Options > Language
O (c) Home > Language

O (d) View > Language

154, Tl I7 B B Xdbe T 82 *

@® (a) Alt+F8
() (b)ctrl+M
() (c) Alt+F11
() (d)Fs

1/1

1/1

1/1



 155. 0d Aol # U sAId STa- & g 1 #vd 82 *

@ (a) Mailings > Address Block
O (b) Insert > Merge Field > Address
O (c) Layout > Address

O (d) References > Address Field

 156. WIS AUSC B & foIg AT HIA 82 *

@ (a) Right-click ¥Tgd UR > Update to Match Selection
O (b) Home > Styles > Modify
O (c) Design > Update Style

O (d) Layout > Refresh Styles

v 157. 0% fiie #vd T9a ST Fiferdl” A Hel glarg? +

@ (a) File > Print > Settings > Draft Quality
O (b) Layout > Print Options
O (c) Design > Print Settings

O (d) View > Print Preview

1/1

1/1

1/1



' 158. P BIcS A3 Hal [ear g2 *

@ (a) Layout > Page Setup > Book Fold
() (b) Design > Themes > Book Layout
() (c) File > Print > Booklet

O (d) Insert > Book Format

v 159. STFgHE P SN & T4 W UfRT=T B3 & forg o1 #ea g2 +

@ (a) File > Share > Post to Blog
O (b) Insert > Blog Post
O (c) Review > Publish

O (d) View > Blog Layout

v 160. TR 9 ST BT I FT 82 *

@ (a) Page Layout > Breaks
O (b) Insert > Break
O (c) View > Section

O (d) Design > Page Setup

1/1

1/1

1/1



v 161. US HIfSHH "RY" T IS 91 82 *

® (a)0559
O 159
() (c)0.758d

() (d)1.25%=

v 162. fifYftie fore fPeer HA & R R Hd 82 *

@ (a) Mailings > Filter Recipients
O (b) Mailings > Edit Recipient List
O (c) Insert > Filter

O (d) Data > Filter

v 163. Frsas— fewm & fo: «

@ (a) View > Gridlines
O (b) Layout > Align > Grid Settings
O (c) Design > Borders

O (d) Insert > Grid

1/1

1/1

1/1



v 164. ¢9d U HiaH fSelie w31 & forg: *

@ (a) Layout > Delete > Columns
O (b) Ctrl + Del
() (c) Right-click > Remove Columns

() (d) Home > Cut

« 165. 3D Hisd ST BT R *

@ (a) Insert > 3D Models
O (b) Design > Add-Ins
O (c) View > 3D View

O (d) Layout > Models

v 166. AT BT I HI & forQ: *

O (@) Ctrl + G
@ (b) Format > Group
O (c) Layout > Align > Group

O (d) Right-click > Group

1/1

1/1

1/1



v 167. AfANR 99 Gia ot ATddhe Hoit 1872 *

() (@ctrl+H
() (b)ctri+G
@® (c)ctri+F
() (d)Alt+F1

' 168. ¢ T 3T B & forg: +

@ (a) Review > Track Changes
O (b) View > Markup
O (c) Home > Changes

O (d) Insert > Tracking

v 169. FHc feelie #1 & forg: *

@ (a) Review > Delete
O (b) Right-click > Delete
O (c) Ctrl+D

O (d) Backspace

1/1

1/1

1/1



v 170. SiFgHe H Fs-3Melt" HJ g18? *

@ (a) File > Info > Protect Document
O (b) Review > Protect
O (c) Home > Restrict Editing

O (d) Layout > Protect

v 171. 98 ®13¢ § H1 A A1 gan?

O @=
O O
O (©ger
® ()

v 172. feWiee arg= @RI fea- gidl 82 *

() (@10
@® () 1.08
() ()15
() (15

1/1

1/1

1/1



 173. A% P Pl Wdde: *

® (a)Alt+F8
() (b)ctrl+M
() (c) Alt+F11
O @Fs

v 174, (9® TR gOER HEATSH B & forg: *

@ (a) File > Options > Quick Access Toolbar
() (b) View > Toolbars

O (c) Home > Customize

() (d) Right-click gaIdR TR

« 175. ATA=M 99 Tiad 3 Tddhe Holt Fam g2 *

() (a)ctri+H
() (b)ctrl+G
@® (o)ctrl+F
() (d)Alt+F

1/1

1/1

1/1



v 176. Siagie A fem & fore «ar #ed 82 *

@ (a) View > Navigation Pane > Headings
() (b) View > Document Map
O (c) Layout > Map View

O (d) Review > Document Outline

v 177. Siagie Mudle (aae, 2fe) ufide @ & fow s ova 82

@ (a) File > Info > Properties
() (b) Insert > Properties
O (c) Review > Document Properties

O (d) View > Properties

v 178. 9 wrHfen ATt feam & fore orar o=d 872

@ (a) Home > Show/Hide (9)
O (b) View > Formatting Marks
O (c) File > Options > Display > Show All

O (d) Layout > Reveal Formatting

1/1

1/1

1/1



v 179. 9 7ot & W a8 ST & o 1 B 82 * 11

@ (a) Mailings > Greeting Line v
O (b) Insert > Merge Field > Greeting
O (c) Design > Salutation

O (d) Layout > Greeting

 180. S TATSS Hal (HerdT g2 * 171

@ (a) Status Bar v
O (b) View > Zoom
O (c) Layout > Zoom Settings

O (d) Design > Zoom Options

v 181.3T0 g ¥ f&ra &3 & fore «ar wea 82 * 11

@ (a) View > Draft v
O (b) File > Print > Draft Quality
O (c) Layout > View Mode

O (d) Review > Simple View



v 182. BITE 3USC B34 P Ydhe AT E? *

® (a)F9
O b)Fs5
() (e F11

() (d) Shift + F9

v 183.¢Wde A SiFgHe $J gATL? *

@ (a) File > New > Personal Templates
() (b) Insert > Template
() (c) Design > Templates

() (d) View > Template Gallery

' 184. WIS &I 3Ffeid B Pl WAiddhe T2 *

@® (a) Ctrl + Shift + F9
() (b)Ctrl+F9
() (c)Alt+F9

() (d) shift+F11

1/1

1/1

1/1



 185. T WIgd 91 & e o1 Hed 82 *

@ (a) Home > Styles > Create a Style
O (b) Design > New Style
O (c) Layout > Style Manager

() (d) View > Styles Pane

v 186. fEWiee Bi< gga & T sur Hed 82

@ (a) Design > Fonts > Customize Fonts
() (b) File > Options > Font
() (c) Home > Font > Set as Default

O (d) Layout > Document Formatting

v 187. 6% urdy (iieicRe) STa- & fore «ar &ed g2 *

@ (a) Insert > Quick Parts
O (b) Home > Building Blocks
O (c) Design > AutoText

O (d) Layout > Text Elements

1/1

1/1

1/1



188, AfaE U9 WA &I Widde g2 *

@® (a)ctri+F
() ()ctri+H
() (c)Fé

() (d)Alt+F1

v 189. fife fireg Tiem ot 2idwe FTe? *

@® (actrl+p
() (b)ctrl+F2
O ©Fs

() (d)Alt+P

« 190. STFgHE P PDF H UG H & T RTHId 82 *

@ (a) File > Export > PDF
O (b) File > Save As > PDF
O (c) Insert > Export > PDF

O (d) Review > Create PDF

1/1

1/1

1/1



v 191. T WA 991 & o0 =1 Hed 82 *

@ (a) Home > Styles > Create a Style
O (b) Design > New Style
O (c) Layout > Style Manager

() (d) View > Styles Pane

v 192. SiFgHe H s-3Mell °rd He & fore oar w82 +

@ (a) File > Info > Protect Document > Mark as Final
() (b) Review > Restrict Editing
() (c) View > Read Mode

O (d) Design > Protect

v 193. 2T §3T AT H31 & forg = Hea 87

@ (a) Layout > Paragraph > Special > Hanging
O (b) Home > Indent > Hanging
O (c) Design > Paragraph > Hanging

O (d) View > Indentation

1/1

1/1

1/1



v 194, 3Teoae Bl The a4 & forg T Hd 82 *

@ (a) Format > Bring Forward
O (b) Layout > Arrange
O (c) Design > Layer

O (d) View > Z-Order

' 195. SIERI® RYa H31 FI Acpe AT 82 *

@® (a) Ctrl + Shift + F9

() ()ctri+K
() (c)Alt+F9

() (d) shift+F10

v 196. SiFgic fdsl e #3 & fore war wwd 82 *

@ (a) View > Split
O (b) Alt + Ctrl + S
O (c) Window > Split

O (d) Layout > Arrange

1/1

1/1

1/1



v 197.97¢ § tfeicd (S crsed, Auis) Tfee o & forg s aed 82 *

@ (a) Chart Design > Add Chart Element
O (b) Format > Chart Elements
O (c) Layout > Chart Options

() (d) Insert > Chart Features

v 198. e ¢ Wi (Ygsh= AT T H31 & fore a1 wed 82 *

@ (a) Review > Read Aloud
() (b) View > Immersive Reader
O (c) Insert > Speak

O (d) Home > Dictate

v 199. W I AT gea & oI o1 Hvd 872 *

@ (a) Review > Language > Set Proofing Language
O (b) File > Options > Language
O (c) Home > Language

O (d) View > Language

1/1

1/1

1/1



 200. TR TR 3T B Bl Wicdbe HT 82 * 1/1

@® () cCtrl+E v
() ()ctrl+L
() (o)ctrl+R
() (dctrl+J
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